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MMIISSSSIIOONN  SSTTAATTEEMMEENNTT  

  
  

 
 
 

 Lebanon Valley College is committed to offering programs in teacher education that 

reflect current and valid research. There is a genuine desire to monitor and to maintain the 

quality of all certification programs. 

 

 We believe that prospective teachers should have a firm grounding in the liberal arts, that 

they should have a genuine depth of understanding in at least one discipline to ensure 

scholarship and professionalism in that discipline, and that they should be encouraged to 

participate in the activities of campus and community as a way to foster their personal 

development as professional educators and to become involved in community service. 

 

 We seek to develop teachers who will possess high moral and ethical character, teachers 

who are highly knowledgeable and capable of teaching in the area(s) for which they are 

certified, teachers who will demonstrate leadership in school and community, teachers who 

will be responsible citizens and decision makers, teachers who will be able to foster positive 

ideals and integrity of character in the students with whom they work, teachers who are 

enthusiastic about teaching, and teachers who possess a love for learning and a genuine 

respect for those with whom they work. 
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SSPPEECCIIAALL  NNOOTTEESS  TTOO  AALLLL  TTEEAACCHHEERR  CCAANNDDIIDDAATTEESS  
 

 In order to earn certification through any approved certification program at Lebanon Valley College, 
students must: 

 
1. Meet all Act 354 and Act 49-2 mandated requirements (see p. 5) 
2. Complete all required courses in the intended certification content area. 
3. Complete all education courses required for the intended certification content area. 

 

 Persons who wish to add an additional teaching area to an existing Pennsylvania Certificate are welcome 
to contact the college. 

 

 Persons who already have teaching certificates issued by states other than Pennsylvania and who are now 
seeking Pennsylvania certification in the same teaching area(s) should contact the Pennsylvania 
Department of Education (PDE) at Harrisburg and not Lebanon Valley College. 

 
 

 Please note that Section 49.65(b) of the certification regulations authorizes PDE to prescribe additional 
education requirements to be met in securing certification when an evaluation by them reveals minor 
deficiencies in the preparation program of the applicant.  However, when major deficiencies exist, PDE 
will refer the applicant to an institution having an approved program in the requested certification area. 

 

 Should PDE refer an individual to the Education Department, we will evaluate the applicant's credentials 
and prescribe an appropriate program that will satisfy both state certification and our approved 
institutional requirements. 

 
 

 PDE has promised to explain this procedure carefully to all applicants before it conducts its evaluation.  
That should eliminate any notion that the institutional program of studies is more extensive than 
necessary. 

 

 ALL REQUIRED COURSES LISTED IN THIS BOOKLET MUST BE TAKEN FOR A LETTER GRADE.  THE 
PASS/FAIL OPTION CANNOT BE USED. 

 
 

 All candidates seeking initial teaching certification in the Commonwealth of Pennsylvania must take and 
pass the PRAXIS teacher examinations required by the Pennsylvania Department of Education.  This 
requirement is in addition to any criteria established by the college. 
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AAcctt   335544  --  TTHHEE  PPEENNNNSSYYLLVVAANNIIAA  DDEEPPAARRTTMMEENNTT  OOFF  EEDDUUCCAATTIIOONN  
 
Act 354 of the Pennsylvania School Code requires that: 
 

 All students be admitted to teacher certification candidacy before the student teaching semester. 

 Admission to teacher certification candidacy is contingent upon: 
 

1. completion of a minimum of 48 college credits; 
2. an overall, calculated, cumulative GPA of no lower than 2.8 after having completed the minimum 48 

credits; 
3. completion of one English composition course; 
4. completion of one English or American literature course; 
5. completion of two college level mathematics courses; 
6. completion of the Application for Admission to Teacher Certification Candidacy Form; 
7. successful passing of the PRAXIS PPST: Reading; PPST: Writing; and PPST: Mathematics exams as 

required by LVC.  State regulations require that any student with a cumulative, calculated GPA 
between 2.800 and 3.000 must take and pass these exams to be eligible to student teach.  Students 
with a calculated, cumulated GPA of greater than 3.000 must complete these exams prior to 
receiving certification.   

 

 Those students who do not meet the above criteria may continue to pursue teacher certification, but 
cannot be considered candidates for teacher certification until all of the above requirements have been 
met. 

 When all of the above requirements have been met, the student must see his/her adviser to complete the 
Application for Admission to Teacher Certification Candidacy Form. 

 Students who are not formally admitted to teacher certification candidacy cannot student teach nor will 
they be able to be recommended for teacher certification upon graduation. 

 Students who have been formally admitted to teacher certification candidacy, but who afterward fall 
below the required overall GPA of 2.8, may continue in the program; however, they may not student 
teach unless and until they have achieved the required GPA of 3.8 or above. 

 Students must have the required overall GPA of 2.8 at the time of graduation in order to be eligible for 
recommendation by the college for teacher certification. 

 
 

AAcctt   4499--22  --  TTHHEE  PPEENNNNSSYYLLVVAANNIIAA  DDEEPPAARRTTMMEENNTT  OOFF  EEDDUUCCAATTIIOONN  
 

Act 49-2 of the Pennsylvania School Code requires that: 
 

 Elementary Education (K ς 6) certification be redefined as two certification majors. 

 Early Childhood Education (PreK ς Grade 4) 

 Middle Level Certification (Grade 4 ς Grade 8) 

 Special Education (K ς 12) certification be redefined as two certification majors. 

 Special Education (PreK ς Grade 8) 

 Special Education (Grade 7 ς Grade 12) 

 Special Education certification must be earned as a dual major with another content area. 

 All certification candidates, regardless of content area, must take nine (9) credits, or the equivalent, of 
Special Education Instruction and three (3) credits, or the equivalent of English as a Second Language 
(ESL) instruction. 
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SSPPEECCIIAALL  NNOOTTEESS  TTOO  AALLLL  PPOOSSTT--BBAACCCCAALLAAUURREEAATTEE  TTEEAACCHHEERR  CCAANNDDIIDDAATTEESS  
 

All post-baccalaureate teacher candidates must work through the Office of Continuing Education in order to 
complete any certification program offered by Lebanon Valley College.  Post-baccalaureate candidates need 
to be aware of the following guidelines. 
 

 A candidate for teacher certification who already holds a bachelor's degree or higher must apply to be 
admitted to any certification program through the Office of Continuing Education.  

 Post-ōŀŎŎŀƭŀǳǊŜŀǘŜ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƘŀǾŜ ǘƘŜƛǊ ǘǊŀƴǎŎǊƛǇǘǎ ŜǾŀƭǳŀǘŜŘ ōȅ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜΣ ǘƘŜ ŎŜǊǘƛŦȅƛƴƎ 
content department and the Office of Continuing Education in order to determine what course work may 
be required before they can be recommend for teacher certification. 

 Depending on the certification area sought, coursework that is between five (5) and ten (10) years old, 
may or may not be accepted in lieu of the stated requirements for certification.  Coursework older than 
ten (10) years will not be accepted toward certification.  

 /ƻǳǊǎŜǎ ǿƛǘƘ ŀǎǎƛƎƴŜŘ ƎǊŀŘŜǎ άƭŜǎǎ ǘƘŀƴ /-ά ǿƛƭƭ bh¢ ōŜ ŀŎŎŜǇǘŜŘ ǘƻǿŀǊŘ ŎŜǊǘƛŦƛŎŀǘƛƻƴ ŀƴŘ Ƴǳǎǘ ōŜ 
retaken if those courses are required for certification. 

 Each person's transcripts and experiences will be evaluated on an individual basis.  Candidates must show 
evidence through coursework, experiences, and interviews that they have a solid and current command 
of the subject area(s) for which they are seeking certification.  Any deficiency in the major or in the 
ǇǊƻŦŜǎǎƛƻƴŀƭ ŜŘǳŎŀǘƛƻƴ ŎƻƳǇƻƴŜƴǘ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇǊƻƎǊŀƳǎ Ƴǳǎǘ ōŜ ŎƻǊǊŜŎǘŜŘΦ 

 The college cannot recommend anyone for teacher certification without adequate contact with that 
person.  A person's interests, abilities, strengths, and character are important attributes for teaching.  
Normally, a minimum of fifteen (15) credit hours must be taken at Lebanon Valley, regardless of the 
candidate's other credentials. 

 

AADDDDIINNGG  AANN  AADDDDIITTIIOONNAALL  AARREEAA  OOFF  CCEERRTTIIFFIICCAATTIIOONN  TTOO  AA    

CCUURRRREENNTTLLYY  VVAALLIIDD  PPEENNNNSSYYLLVVAANNIIAA  TTEEAACCHHIINNGG  CCEERRTTIIFFIICCAATTEE  
  
For those candidates who wish to add an additional area of certification to a currently valid Pennsylvania 
teaching certificate, the following considerations will apply. 
 

 Pennsylvania law prohibits colleges from requiring candidates to repeat student teaching, once the 
candidates have completed the minimum mandated full time, 12-week student teaching experience. 

 The above rule does not prevent the Education Department from requiring a two to three week 
supervised practicum in those cases where  

o the candidate is unknown to the LVC content area and/or the education faculty, 
o the candidate did not graduate or receive certification through Lebanon Valley College 
o the candidate is adding a new area of certification that is radically different from the already held 

certificate, 
o the candidate has not taught since receiving his/her initial certificate, 
o the candidate has not taught for a period of five years or more, 
o the ŎŀƴŘƛŘŀǘŜΩǎ ǇŜǊŦƻǊƳŀƴŎŜ ŀƴŘκƻǊ ƎǊŀŘŜ ƛƴ ǎǘǳŘŜƴǘ ǘŜŀŎƘƛƴƎ ƛǎ ƧǳŘƎŜŘ ǘƻ ōŜ ōŜƭƻǿ ŀƴ άŀŎŎŜǇǘŀōƭŜέ 

level, even if the candidate passed the student teaching experience. 

 The Education Department and the major content department have the right to assess the teaching 
competence and the subject area competence of candidates before recommending them for certification. 

 For candidates who hold a teaching certificate from another state and who are now seeking Pennsylvania 
certification, they must have their credentials evaluated by the Pennsylvania Department of Education 
prior to contacting the Lebanon Valley College Office of Continuing Education or Education Department.  
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OOffff iiccee  ooff  GGrraadduuaattee  SSttuuddiieess  aanndd  CCoonntt iinnuuiinngg  EEdduuccaatt iioonn  
AApppplliiccaatt iioonn  ffoorr  AAddmmiissssiioonn  ttoo  tthhee  TTeeaacchheerr  CCeerrtt iiff iiccaatt iioonn  PPrrooggrraamm  

LLeebbaannoonn  VVaalllleeyy  CCoolllleeggee  

AAnnnnvviillllee,,  PPAA      1177000033  
 

Name                                            ___   ________                         Date: ______________________                                 
                Last + Maiden Name if applicable + First + Middle Initial 

Address:______________________________________________________________________   _________                                                                                                                             

    ______________________________________________________________   Zip:  ______________                                   
 
Work Phone:                                     Home Phone:                                             E-mail: ___________________                                          
                     area code + number                 area code + number                

Name of Company:                     ____________                                               City: _________________________                                         

Area(s) of Certification Desired:_______________________________ ___________________________                                             

 L Řƻ ƴƻǘ ƘŀǾŜ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ 

 L ƘŀǾŜ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜ ƛƴΥ__________________________   _Date: _____________  Final GPA:  _ _ ____                

 L ƘŀǾŜ ŀ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ƛƴΥ____________________________________________  Date: _______________                                                      

 I have a doctorate in: _________________________________________________ Date: _____________                                                                                             
 
I also have teaching certification in                                                                     ___________              (subjects/grades) 

from the state of _____________________________________ Date of Issue:  ________________________                                                       

I want to complete the program for teacher certification only    Yes     No 
 

I want to receive a second degree from Lebanon Valley College     Yes     No       Full time       Part time 
 
NOTE: If yes, you must complete and submit a separate application form for that degree. Contact the 
Continuing Education Office for that information.  
 
 I already have sent my official transcripts of all prior undergraduate or graduate course work sent to the 
Office of Continuing Education  OR 
 
 I will be sending my official transcripts of all prior undergraduate or graduate course work sent to the Office 
of Continuing Education 
 
  I have included a copy of my currently valid teaching certificate  OR 
  I will be sure to include a copy of my currently valid teaching certificate  OR 
 Above does not apply 
 

 

RReemmiinnddeerrss::  
 Candidates must meet all Act 354 and Act 49-2 Pennsylvania Department of Education requirements for  
student teaching. 
 Candidates must complete the required criminal background checks prior to beginning any education 
courses. 
 Candidates must complete all courses required for certification prior to student teaching. 
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*** PART ONE:  REVIEW by chairperson of major department: 
ALL candidates, early childhood, special education, or secondary, must take PART ONE of this form to 
the appropriate department chairperson for completion: 

 
The following courses in the major (listed by department letter code and number) must be completed 
 prior to student teaching to recommend this candidate for Teacher Certification: 
 

     

     

     

     

     

     

 

 Signature of Major Department Chair_____________________________________ Date___________________ 

 Name of Department__________________________________________________ 

 
*** PART TWO:  REVIEW by chairperson of the Education Department:  

ALL candidates, early childhood, special education, or secondary, must take PART TWO of this form to 
the Education Department chairperson: 

 
The following education courses, in addition to those required in the major, must be completed to recommend this 
candidate for teacher certification in secondary education. 
 
  EDU 110 (1, 2)   SPE 255 (2)  SED 430 (1,3) 
  EDU 240 or EDU 245  SPE 258  SED 431 (1,3) 
  SPE 250 (2)   SED 36X (1)  SED 440 
 

 
 
 
 
 
 

 
 
ALERT: Four hours of field work per week in SED 430 or SED 431 or SED 280 are required immediately preceding the 
student teaching semester. 

 
Early Childhood Education candidates seeking PreK – 8 Special Education certification must complete all coursework for 
the Early Childhood Education and Special Education certification majors prior to Student Teaching.  

 
Special Education certification is not available through Lebanon Valley College for certification candidates interested in 
teaching Special Education at the secondary level. 

 
Candidates may be required to have a letter of reference sent to the Education Department, either from former faculty or 
employers or both. 
 

 

~Admission to the College as a student and admission to the teacher certification program 
ARE NOT the same process.~  

 
 

Admission to the College as a student does not automatically insure admission to the Teacher Certification Program. 

 
 
 
Signature of Education Department Chair ________________________________________ Date ___________________ 

 
 
 

Revised 9-15-09 

Notes: 
(1) Must be taken prior to Student Teaching 

(2) Requires 2 hrs/week field placement 

(3) Requires 4 hrs/week field placement 
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Application for Admission to Teacher 
Certification Candidacy 

Elementary Education 
Secondary Education 
Special Education 
Music Education 

 

*Please print 

 
*{ǘǳŘŜƴǘΩǎ bŀƳŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ__________  *Date:____________________ 
 
*Major(s):  1._____________________________________  2.____________________________________ 
 
*Area(s) of Certification:  ______________________________   _____________________________________ 
 
*Academic Content Adviser:_____________________________________________________________________ 
 

 
I have met the following criteria for admission to teacher certification: 

Minimum of 48 credits completed 

I have attached a copy of my LVC Access transcript to this application 

List two Math courses (course designation & number)  ____________________     _____________________ 

List one English composition course (course designation & number)  ________________________________ 

List one American or English Literature course (course designation & number)  ________________________ 

List current cumulative GPA  __________ 

Successful completion of PRAXIS I Tests.       
 
 
 
_______________________________________________________ ________________________________ 
{ǘǳŘŜƴǘΩǎ {ƛƎƴŀǘǳǊŜ        Date of Application 
 

_______________________________________________________ ________________________________ 
!ŘǾƛǎŜǊΩǎ {ƛƎƴŀǘǳǊŜ        Date of Approval 
 

_______________________________________________________ ________________________________ 
aŀƧƻǊ 5ŜǇŀǊǘƳŜƴǘ /ƘŀƛǊΩǎ {ƛƎƴŀǘǳǊŜ      Date of Approval 
 

_______________________________________________________ ________________________________ 
9ŘǳŎŀǘƛƻƴ 5ŜǇŀǊǘƳŜƴǘ /ƘŀƛǊΩǎ {ƛƎƴŀǘǳǊŜ      Date of Acceptance 
 
 
 

If you are a candidate in ¶Art, ¶Biology, ¶Chemistry, ¶Citizenship, ¶English, ¶French, ¶German, ¶Spanish, ¶Mathematics, ¶Physics, ¶Social 
Science, or ¶Special Education ς ŀ ŎƻǇȅ ƻŦ ǘƘƛǎ ŦƻǊƳ Ƴǳǎǘ ōŜ ǎŜƴǘ ǘƻ ǘƘŜ 9ŘǳŎŀǘƛƻƴ 5ŜǇŀǊǘƳŜƴǘ /ƘŀƛǊΦ  aǳǎƛŎ 9ŘǳŎŀǘƛƻƴ ŎŀƴŘƛŘŀǘŜǎΩ 
forms will be kept in the Music Department. 

List scores: ______  PPST: Reading

  ______  PPST: Writing
  ______  PPST: Mathematics 
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EEaarrllyy  CChhiillddhhoooodd  EEdduuccaatt iioonn  CCeerrtt iiff iiccaatt iioonn  PPrrooggrraamm  

  

  
 

BBaassiicc  PPrroocceedduurreess  ttoo  DDeeccllaarree  tthhee  EEaarrllyy  CChhiillddhhoooodd  oorr  EElleemmeennttaarryy// MMiiddddllee  EEdduuccaatt iioonn  MMaajjoorr  

Students wishing to pursue Early Childhood Education must: 

 have his/her major card signed by the Education Department chair; 

 meet with the assigned Education department adviser to review program requirements; 

 follow the sequence of courses recommended by the department; 

 satisfactorily complete all courses and assigned field experiences. 
 

CChhaannggee  ooff  MMaajjoorr  WWiitthhiinn  tthhee  CCoolllleeggee 

If a student in another major wishes to declare Early Childhood or Middle Level Education as a major, 
she/he must meet with the Education Department chair to discuss this request.  Admission to either 
program from another major is not an "automatic right" nor should such a change of major be seen 
as "routine."   

 

TTrraannssffeerr  SSttuuddeennttss  ffrroomm  OOtthheerr  CCoolllleeggeess 

Students transferring from another college and wishing to pursue Early Childhood or Middle Level 
Education must follow the Basic Procedures to Declare the Major given above. A conference with the 
Education Department chair to discuss needed course work is required before actual registration 
occurs. 

 
 
 

 

~~CCoonntt iinnuueedd~~
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EEaarrllyy  CChhiillddhhoooodd  EEdduuccaatt iioonn  CCeerrtt iiff iiccaatt iioonn  PPrrooggrraamm  

  --    CCoonntt iinnuueedd  ςς  
 

 

CCoouurrssee  RReeqquuiirreemmeennttss  
Students pursuing Early Childhood Education must complete the following courses, in addition to 
meeting all the requirements for the General Education program and those for the baccalaureate 
degree, as specified in the college catalog: 

 

ECE 110 Child Development I 3 

ECE 115 Child Development II  (ECE Major only) 3 

ECE 210 Family Partnerships 3 

ECE 220 Theory and Practice 3 

ECE 230 Creative Arts 3 

ECE 240 Literacy and Literature I 3 

ECE 310 Social Studies Methods 3 

ECE 320  Program Design and Curriculum Development 3 

ECE 330 Literacy and Literature II 3 

ECE 335  Literacy and Literature III 3 

ECE 340 Teacher Researcher 3 

ECE 350 Child Wellness 3 

ECE 360 Math Methods 3 

ECE 370 Play and Projects 3 

ECE 380 Science Methods 3 

ECE 385 Advocacy, Leadership, and Collaboration 3 

ECE 410 Senior Capstone 3 

ECE 440 ECE Student Teaching 12 

EDU 140 Educational Technology and Instructional Media 3 

EDU 240 Language, Cultural Diversity and Academic Achievement: PreK-Grade 8 3 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education processes and Procedures 3 

 

Because of the heavy course load needed to cover the State mandated content competencies 
and the scheduling sequence of the required courses, a semester spent abroad will add additional 
semesters to the ECE certification program. 

 
Teacher candidates are strongly urged to consider dual major in Early Childhood Education and  
PreK ς Grade 8 Special Education. 

 
 
 

NOTES:  
1. ECE 440 IS NOT REQUIRED FOR THE MAJOR, BUT IT IS REQUIRED FOR TEACHER CERTIFICATION.  
2. NO COURSE, OTHER THAN EDU 240, MAY BE TAKEN WITH STUDENT TEACHING. 
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SSppeecciiaall  EEdduuccaatt iioonn  CCeerrtt iiff iiccaatt iioonn  PPrrooggrraamm  

PPrreeKK  ςς  GGrraaddee  88  
 

The State of Pennsylvania offers Special Education certification at the PreK ς Grade 8 or the Grade 7 ς Grade 
12 levels.  Each program is defined by specific but separate guidelines and exist as separate and independent 
major courses of study.  In addition, the Special Education major may only be pursued as part of a dual major 
program of study.  Lebanon Valley College only offers the Special Education PreK ς 8 major in conjunction 
with either the Early Childhood Education (PreK ς 4) or the Middle Level (4 ς 8) majors. 
 
Students must complete a full sequence of course work in both majors.  Student teaching experiences are 
provided in two settings: one in a regular school setting and the second in a special education setting. 
Program graduates are certified to teach in regular early childhood education (PreK-4) and/or in special 
education (PreK-8) programs. 
 
Post-baccalaureate candidates who already have a currently valid teaching certificate may apply for 
ŀŘƳƛǎǎƛƻƴ ǘƻ ǘƘŜ ǎǇŜŎƛŀƭ ŜŘǳŎŀǘƛƻƴ ƳŀƧƻǊΦ 9ŀŎƘ ŎŀƴŘƛŘŀǘŜΩǎ ŎǊŜŘŜƴǘƛŀƭǎ ǿƛƭƭ ōŜ ǊŜǾƛŜǿŜŘ ƻƴ ŀƴ ƛƴŘƛǾƛŘǳŀƭ 
basis to ensure adequate preparation for admission to the special education program.  Candidates looking to 
add the special education (PreK ς 8) certification to their current certificate must meet all Act 354 and Act 
49-2 requirements in addition to completing the special education major.  Due to scheduling considerations, 
it may not be possible to complete the special education major in less that the normal four year time frame. 
 

DDEEGGRREEEE  RREEQQUUIIRREEMMEENNTTSS::  
 

Students must complete the requirements for the Early Childhood Education (PreK ς 4) and Special 
Education (PreK ς 8) majors.  Students pursuing Special Education (PreK ς 8) must complete the following 
courses. 
 
SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes and Procedures 3 

SPE 258 Effective Instructional and Behavioral Strategies for Students with Disabilities 3 

SPE 260 Evidenced Based Effective Instruction in Educating Students Identified with a High Incidence Disability 3 

SPE 263 Intensive Math and Content Area Intervention Approaches 3 

SPE 266 Evidenced Based Effective Instruction in Educating Students Identified with a Low Incidence Disability 3 

SPE 269 Positive Behavioral Supports ς Evidence Based Behavioral Intervention and Prevention 3 

SPE 360 Intensive Language Arts Intervention Approaches 3 

SPE 363 Assessment in Special Education 3 

SPE 366 Collaboration and Communication ς Advocacy, Leadership, and Ethical Practice 3 
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SSEECCOONNDDAARRYY  EEDDUUCCAATTIIOONN  CCEERRTTIIFFIICCAATTIIOONN  PPRROOGGRRAAMMSS  
 

Lebanon Valley College offers Secondary School Teaching Certification in grades 7 through 12 in biology, 
chemistry, English, mathematics, social studies, and physics.  The college also offers K-12 certification in art, 
music, French, German, and Spanish. 
 
Specific requirements for each of these areas of certification are clearly delineated in the following pages. 
 
Certification in more than one major area is possible; however, such dual certification will often require 
additional semesters of work. 
 
Lebanon Valley College does not currently offer the secondary Special Education (7 ς 12) certification major, 
thus, dual certification in special education and a secondary (7 ς 12) content area is not possible at LVC. 
 

BBaassiicc  PPrroocceedduurreess  ttoo  DDeeccllaarree  SSeeccoonnddaarryy  TTeeaacchhiinngg  
 

There is no major in secondary education.  Students select a major or majors from the list of approved 
teaching areas and complete all the requirements listed in this booklet for the major(s).  In addition to 
completing the General Education requirements and those for the major, teacher candidates complete a 
professional core of courses in education, including an entire semester of student teaching. 
 
An undergraduate interested in secondary teaching should: 

 notify her/his advisor as soon as possible but prior to the beginning of the sophomore spring 
semester, 

 bring her/his major card to the Education Department Chair for his/her signature, 

 plan for early and on-going field work in the schools, 

 begin to integrate the required education courses with the General Education and major programs as 
soon as practical, and 

 make arrangements to complete the necessary paperwork for student teaching candidacy and 
student teacher placement as soon as all requirements are completed. 

 
 

NOTE: Failure to declare teacher certification prior to the beginning of the sophomore spring semester 
may result in additional semesters to complete the requirements for teacher certification mandated by 
the college and the Pennsylvania Department of Education. 
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CCEERRTTIIFFIICCAATTIIOONN  IINN  AARRTT  EEDDUUCCAATTIIOONN 
Art Courses:        Credits 

ART 100 Concepts in the Visual Arts 3 

ART 105 Fundamentals of Drawing 3 

ART 112 Art Survey: Ancient to Gothic 3 

ART 209 Fundamentals of Sculpture 3 

ART 212 Art Survey: Renaissance to Postmodern 3 

ART 213 Two-Dimensional Design 3 

ART 219 Fundamentals of Painting 3 

ART 223 Ceramics 3 

PSY 180 Child Development & Education 3 

 
One of the following:.......................................................................................................................................... 3 

ART 211  Photography 

ART 225 Printmaking 

ART 355 Digital Graphic Design  

 
One of the following:.......................................................................................................................................... 3 

ART 312 Renaissance Art 

ART 314 Art in Nineteenth-Century Europe 

 
Plus three more ART courses from the selection offered to Art and Art History majors. 
 
General Education Courses: 

Two college-level mathematical science courses 6 

 
One of the following:........................................................................................................................................... 6 

ENG 221 Survey of American Literature I 

ENG 222 Survey of American literature II 

ENG 225 Survey of English Literature I 

ENG 226 Survey of English Literature II 

 
Education Core Courses:  

All Act 354 requirements must be completed at least one semester before student teaching 

 
 

EDU 110 Foundations of Education 3 

EDU 240 or 

EDU 245 
Language, Cultural Diversity and Academic Achievement: 
PreK--Grade 8 or Grade 7--Grade 12 

3 

SED 280 Field Practicum  0 

SED 361 Teaching of Art in Schools 3 

SED 430 Practicum and Methods I 3 

SED 431 Practicum and Methods II 3 

SED 440 Student Teaching 12 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes and Procedures 3 

SPE 258 Effective Instructional and Behavioral Strategies for Students with Disabilities 3 

 
 Transfer students from other colleges may need to take SPE 258 as well in order to meet ACT 49-2 requirements. 
 A field placement (through SED 431 or SED 280) must be completed in the semester immediately preceding student 

teaching. 
 EDU 245 may be taken with SED 440. 
 A calculated, cumulative GPA of 2.800 is required for student teacher candidacy status and SED 440. 
 Student teacher candidacy status should be attained no later than the end of the fall semester of the junior year. 
 Candidate must complete the Student Teaching Request Form and have the major department chairperson complete 

the Approval for Student Teaching Form. (Both forms will be given to each candidate by the Director of Field 
Experiences.) 

 Candidates taking SED 440 or EDU 240 with SED 440 are “full time” students. 
 SED 361 must be taken before student teaching. 
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CCEERRTTIIFFIICCAATTIIOONN  IINN  BBIIOOLLOOGGYY  
 
Biology Courses:         Credits 

BIO 111/113 & BIO 12/114 General Biology I plus Lab and General Biology II plus Lab 8 

BIO 201 Genetics 4 

BIO 312 Ecology I 4 

BIO 499 Senior Seminar (1 semester) 1 

 
 
 

 
 
 

Organismal Biology (2 courses): ................................................................................................................................ 8 

BIO 221 Mammalian Anatomy 

BIO 302 Plant Diversity 

BIO 305 Cell and Tissue Biology 

BIO 307 Plant Physiology 

BIO 322 Vertebrate Physiology 

BIO 324 Invertebrate Physiology 
Only 1 of the 3 Physiology courses can be taken to satisfy this area.  The others will be considered BIO electives. 

 
Cellular and Molecular Biology (2 courses): ............................................................................................................. 8 

BIO 304 Developmental Biology 

BIO 306 Microbiology 

BIO 323 Introduction to Immunology 

ST/BIO 390 Neurobiology 

BCH 401 Molecular Biology 

 
Population Biology (1 course): ................................................................................................................................... 4 

BIO 212 Animal Behavior 

BIO 312 Ecology 

ST/BIO 290 Evolution 

PDE requires Ecology in the secondary certification curriculum. 

 

 
 
 
  
Chemistry Courses:          Credits 

CHM 111 & 112 Principles of Chemistry I & II 6 
CHM 113 & 114 Introductory Laboratory I & II 2 
CHM 213 & 214 Organic Chemistry I & II 6 
CHM 215 & 216 Organic Laboratory I & II 2 

 
Physics Courses (1 course): ....................................................................................................................................... 4 

PHY 103/104 General College Physics I & II 
PHY 111/112 Principles of Physics I & II 

 
Mathematics Courses (1 course): .............................................................................................................................. 3 

MAS 161 or Calculus I 

MAS 170 Statistics 

 
 
 

~~CCoonnttiinnuueedd~~

  FFiivvee  ccoouurrsseess  mmuusstt  bbee  cchhoosseenn  ffrroomm  tthhee  ffoolllloowwiinngg  tthhrreeee  ccaatteeggoorriieess..      
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CCEERRTTIIFFIICCAATTIIOONN  IINN  BBIIOOLLOOGGYY  

~~CCoonntt iinnuueedd~~  
 
Education Core Courses:  

All Act 354 requirements must be completed at least one semester before student teaching 

 

EDU 110 Foundations of Education 3 

EDU 245 Language, Cultural Diversity and Academic Achievement:  Grade 7 ς Grade 12 3 

SED 280 Field Practicum 0 

SED 362 Teaching of Science in Secondary Schools 3 

SED 430 Practicum and Methods I 3 

SED 431 Practicum and Methods II 3 

SED 440 Student Teaching 12 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes and Procedures 3 

SPE 258 Effective Instructional and Behavioral Strategies  for Students with Disabilities 3 

 
 Transfer students from other colleges may need to take SPE 258 as well in order to meet ACT 49-2 requirements. 

 A field placement (through SED 431 or SED 280) must be completed in the semester immediately preceding student teaching. 

 EDU 245 may be taken with SED 440. 

 A calculated, cumulative GPA of 2.800 is required for student teacher candidacy status and SED 440. 

 Student teacher candidacy status should be attained no later than the end of the fall semester of the junior year. 

 Candidate must complete the Student Teaching Request Form and have the major department chairperson complete the 
Approval for Student Teaching Form. (Both forms will be given to each candidate by the Director of Field Experiences.) 

 /ŀƴŘƛŘŀǘŜǎ ǘŀƪƛƴƎ {95 ппл ƻǊ 95¦ нпл ǿƛǘƘ {95 ппл ŀǊŜ άŦǳƭƭ ǘƛƳŜέ ǎǘǳŘŜƴǘǎΦ 

 SED 362 must be taken before student teaching. 
 

 
 

NOTE: When a candidate already holds a BS or BA degree in Biology from another accredited 
institution, the following applies.  In addition to BIO 499, and the Education Core courses, all 
candidates for secondary certification in Biology must complete two (2) BIO courses at the 200 
level or above, excluding BIO 400 and BIO 500, with a grade of B (3.0) or better. 
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CCEERRTTIIFFIICCAATTIIOONN  IINN  CCHHEEMMIISSTTRRYY  
 
Chemistry Courses:      Credits 

CHM 111 & 112 Principles of Chemistry I & II 6 

CHM 113 & 114 Introductory Laboratory I & II 2 

CHM 213 & 214 Organic Chemistry I & II 6 

CHM 215 & 216 Organic Laboratory I & II 2 

CHM 222 Introductory Inorganic Chemistry 3 

CHM 230 Inorganic Chemistry Laboratory 1 

CHM 305 Analytical Chemistry 3 

CHM 306 Instrumental Analysis 3 

CHM 307 Quantitative Analysis Laboratory 1 

CHM 308 Instrumental Analysis Laboratory 1 

CHM 311 & 312 Physical Chemistry I & II 6 

CHM 321 & 322 Physical Laboratory I & II 2 

   
Biology & Biochemistry Courses:    Credits 

BIO 111 & 112 General Biology I & II 8 

BCMB 421  Biochemistry I  3 

 
Mathematics Courses:  Credits 

MAS 161 & 162 Calculus I & II 7 

 
Physics Courses: Credits 

PHY 111 & 112 Principles of Physics I & II 8 

 
Education Core Courses:  

All Act 354 requirements must be completed at least one semester before student teaching 

 

EDU 110 Foundations of Education 3 

EDU 245 Language, Cultural Diversity and Academic Achievement: Grade 7 – Grade 12 3 

SED 280 Field Practicum 0 

SED 362 Teaching of Science in Secondary Schools 3 

SED 430 Practicum and Methods I 3 

SED 431 Practicum and Methods II 3 

SED 440 Student Teaching 12 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes and Procedures 3 

SPE 258 Effective Instructional and Behavioral Strategies for Students with Disabilities 3 

 
 Transfer students from other colleges may need to take SPE 258 as well in order to meet ACT 49-2 requirements. 
 A field placement (through SED 431 or SED 280) must be completed in the semester immediately preceding student  
 teaching. 
 EDU 245 may be taken with SED 440. 
 A calculated, cumulative GPA of 2.800 is required for student teacher candidacy status and SED 440. 
 Student teacher candidacy status should be attained no later than the end of the fall semester of the junior year. 
 Candidate must complete the Student Teaching Request Form and have the major department chairperson complete  
 the Approval for Student Teaching Form. (Both forms will be given to each candidate by the Director of Field  
 Experiences.) 
 Candidates taking SED 440 or EDU 240 with SED 440 are “full time” students. 
 SED 362 must be taken before student teaching. 
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CCEERRTTIIFFIICCAATTIIOONN  IINN  EENNGGLLIISSHH  
 
The English Department strongly recommends that English majors concentrating in secondary education complete the 
following courses before beginning their student teaching semester (SED 440): 
 
English Courses:       Credits 

ENG 120 Introduction to Literature 3 

ENG 221-229 3 of the 4 survey courses required for this concentration 9 

ENG 321 History & Grammar of English 3 

ENG 341 or 342 Shakespeare I or II 3 

 
In addition to the courses listed above, students should have completed nine other credits in the major/concentration 
before their student teaching semester; students will then have completed thirty credits within the major/concentration 
before student teaching. 
 
It is generally a good idea for SED students to elect 200-level survey courses beyond the four that are required for the 
concentration. It is also generally a good idea for SED students to choose ENG 342 when possible because the 
Shakespeare plays most often taught in high school are the tragedies. 
 
For students who are double-majoring in English and a foreign language, the English Department will accept a 
maximum of two (2) of the following course substitutions: 
 

FOR ENG 228 - Substitute FRN 410, 420, OR 430; SPN 410, 420, OR 430 

FOR ENG 229 - Substitute FRN 430 OR 440; SPN 430, 440 OR 450 

FOR ENG 330 - Substitute FRN 450; GMN 330 OR 460 

FOR ENG 390 - Substitute FRN 410, 420, 430, OR 440; GMN 400-419; SPN 410, 420, 430, 440, or 450 

 
Education Core Courses:  

All Act 354 requirements must be completed at least one semester before student teaching 

 

EDU 110 Foundations of Education 3 

EDU 245 Language, Cultural Diversity and Academic Achievement:  Grade 7 – Grade 12 3 

SED 280 Field Practicum 0 

SED 364 Teaching of English in Secondary Schools 3 

SED 430 Practicum and Methods I 3 

SED 431 Practicum and Methods II 3 

SED 440 Student Teaching 12 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes and Procedures 3 

SPE 258 Effective Instructional and Behavioral Strategies for Students with Disabilities 3 

  

 Transfer students from other colleges may need to take SPE 258 as well in order to meet ACT 49-2 requirements. 

 A field placement (through SED 431 or SED 280) must be completed in the semester immediately preceding student 
teaching. 

 EDU 245 may be taken with SED 440. 

 A calculated, cumulative GPA of 2.800 is required for student teacher candidacy status and SED 440. 

 Student teacher candidacy status should be attained no later than the end of the fall semester of the junior year. 

 Candidate must complete the Student Teaching Request Form and have the major department chairperson complete 
the Approval for Student Teaching Form. (Both forms will be given to each candidate by the Director of Field 
Experiences.) 

 Candidates taking SED 440 or EDU 240 with SED 440 are “full time” students. 

 SED 364 must be taken before student teaching. 
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CCEERRTTIIFFIICCAATTIIOONN  IINN  FFRREENNCCHH  

  
REQUIRED:  27 CREDITS IN FRENCH ABOVE THE INTERMEDIATE LEVEL   Credits 
NOTE:  The 27 credits in French must include: 

FRN 340  The Sounds of French 3 

 
Complete the program by choosing among the following: 

FRN 300  Advanced Conversation  3 

FRN 310 Advanced Grammar and Composition 3 

FRN 320 Business French 3 

FRN 350 French Culture and Civilization 3 

FRN 360 Cultures and Civilizations of Francophone countries 3 

FRN 390 Special Topics (varies, may be taken multiple times) 3 

FRN 410 French Literature of the Middle Ages and Renaissance 3 

FRN 420 French Literature of the 17
th
 and 18

th
 Centuries 3 

FRN 430 French Literature of the 19
th
 Century 3 

FRN 440 French Literature of the 20
th
 and 21

st
 Centuries 3 

FRN 450 Modern Theatre and Poetry in France 3 

FRN 490 Special Topics (varies, may be taken multiple times) 3 

FRN 500 Independent Study 3 

 
NOTE:   
At least 6 credits must be at the 400-level, Writing Process 
 
Education Core Courses:  

All Act 354 requirements must be completed at least one semester before student teaching 

 

EDU 110 Foundations of Education 3 

EDU 245 Language, Cultural Diversity and Academic Achievement: Grade 7 – Grade 12  3 

SED 280 Field Practicum 0 

SED 365 Teaching of Foreign Language in Secondary Schools 3 

SED 430 Practicum and Methods I 3 

SED 431 Practicum and Methods II 3 

SED 440 Student Teaching 12 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes and Procedures 3 

SPE 258 Effective Instructional and Behavioral Strategies for Students with Disabilities 3 

 

 Transfer students from other colleges may need to take SPE 258 as well in order to meet ACT 49-2 requirements. 

 A field placement (through SED 431 or SED 280) must be completed in the semester immediately preceding student 
teaching. 

 EDU 245 may be taken with SED 440. 

 A calculated, cumulative GPA of 2.800 is required for student teacher candidacy status and SED 440. 

 Student teacher candidacy status should be attained no later than the end of the fall semester of the junior year. 

 Candidate must complete the Student Teaching Request Form and have the major department chairperson 
complete the Approval for Student Teaching Form. (Both forms will be given to each candidate by the Director of 
Field Experiences.) 

 Candidates taking SED 440 or EDU 240 with SED 440 are “full time” students. 

 FRN 340 and SED 365 must be taken before student teaching. 
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CCEERRTTIIFFIICCAATTIIOONN  IINN  GGEERRMMAANN  
 

REQUIRED:  27 CREDITS IN GERMAN ABOVE THE INTERMEDIATE LEVEL   Credits 
NOTE:  The 27 credits in German must include: 

GMN 340  Sounds of German 3 

 
Complete the program by choosing among the following: 

GMN 300 Advanced Conversation 3 

GMN 301 Advanced Grammar and Composition 3 

GMN 305 Summer Study in Germany (offered in Würzburg, may be taken multiple times) 4 

GMN 310 Germany Today 3 

GMN 320 Business German 3 

GMN 350 German Culture and Civilization 3 

GMN 390 Special Topics (varies, may be taken multiple times) 3 

GMN 410 Readings in German (varies, may be taken multiple times) 3 

GMN 460 Lyric Poetry 3 

GMN 490 Special Topics (varies, may be taken multiple times) 3 

GMN 500 Independent Study 3 

 
NOTE:   
At least 6 credits must be at the 400-level, Writing Process 
 

Education Core Courses:  

All Act 354 requirements must be completed at least one semester before student teaching 

 

EDU 110 Foundations of Education 3 

EDU 245 Language, Cultural Diversity and Academic Achievement: Grade 7 – Grade 12 3 

SED 280 Field Practicum 0 

SED 365 Teaching of Foreign Language in Secondary Schools 3 

SED 430 Practicum and Methods I 3 

SED 431 Practicum and Methods II 3 

SED 440 Student Teaching 12 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes and Procedures 3 

SPE 258 Effective Instructional and Behavioral Strategies for Students with Disabilities 3 

 

 Transfer students from other colleges may need to take SPE 258 as well in order to meet ACT 49-2 requirements. 

 A field placement (through SED 431 or SED 280) must be completed in the semester immediately preceding student 
teaching. 

 EDU 245 may be taken with SED 440. 

 A calculated, cumulative GPA of 2.800 is required for student teacher candidacy status and SED 440. 

 Student teacher candidacy status should be attained no later than the end of the fall semester of the junior year. 

 Candidate must complete the Student Teaching Request Form and have the major department chairperson 
complete the Approval for Student Teaching Form. (Both forms will be given to each candidate by the Director of 
Field Experiences.) 

 Candidates taking SED 440 or EDU 240 with SED 440 are “full time” students. 

 GMN 340 and SED 365 must be taken before student teaching. 



 21 

CCEERRTTIIFFIICCAATTIIOONN  IINN  MMAATTHHEEMMAATTIICCSS  
 
Mathematics Courses:    Credits 

MAS 099 Presentation Attendance 0 

MAS 111 Analysis I  (Calculus) 4 

MAS 112 Mathematical Reasoning I 1 

MAS 113 Analysis II (Calculus) 4 

MAS 114 Mathematical Reasoning II 1 

MAS 202 Foundations of Mathematics 3 

MAS 222 Linear Algebra 3 

MAS 251 Discrete Mathematics 3 

MAS 261 Calculus III 3 

 
At Least five (5) more MAS courses at the 200 level or higher subject to the following: 15 
 ¶No more than one of the five is below the 300 level 
 ¶MAS 322 Abstract Algebra is included 
 ¶MAS 325 Geometry is included 
 ¶At least one statistics course, MAS 270 or MAS 372 is included 
 ¶A 400 level ASC course may be substituted for MAS 335 
 ¶ASC 385 may be substituted for MAS 270 

 
Computer Science Courses:     Credits 

CSC 131 Introduction to Programming with JAVA 3 

 
Education Core Courses:  

All Act 354 requirements must be completed at least one semester before student teaching 

 

EDU 110 Foundations of Education 3 

EDU 245 Language, Cultural Diversity and Academic Achievement: Grade 7 – Grade 12 3 

SED 280 Field Practicum 0 

SED 366 Teaching of Mathematics in Secondary Schools 3 

SED 430 Practicum and Methods I 3 

SED 431 Practicum and Methods II 3 

SED 440 Student Teaching 12 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes and Procedures 3 

 

 Transfer students from other colleges may need to take SPE 258 as well in order to meet ACT 49-2 requirements. 

 A field placement (through SED 431 or SED 280) must be completed in the semester immediately preceding student 
teaching. 

 EDU 245 may be taken with SED 440. 

 A calculated, cumulative GPA of 2.800 is required for student teacher candidacy status and SED 440. 

 Student teacher candidacy status should be attained no later than the end of the fall semester of the junior year. 

 Candidate must complete the Student Teaching Request Form and have the major department chairperson 
complete the Approval for Student Teaching Form. (Both forms will be given to each candidate by the Director of 
Field Experiences.) 

 Candidates taking SED 440 or EDU 240 with SED 440 are “full time” students. 

 SED 366 must be taken before student teaching. 
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CCEERRTTIIFFIICCAATTIIOONN  IINN  MMUUSSIICC  EEDDUUCCAATTIIOONN  

(June 2009 update) 
 

Course Requirements: 
 
Students pursuing Music Education must complete the following courses, in addition to meeting all the requirements for the 
General Education program and those for the baccalaureate degree, as specified in the College catalog: 
 

Music Core Courses:  Credits 
MSC 099 (at least 7 semesters) Recital Attendance 0 

MSC 115 & 116 Music Theory I & II 4 

MSC 117 & 118 Aural Theory I & II 4 

MSC 215 & 216 Music Theory III & IV 4 

MSC 217 Aural Theory III 2 

MSC 241 & 242 History & Literature of Music I & II 6 

MSC 246 Principles of Conducting 2 

 

Private Lessons: 
MSC 530 Private Lessons 1 

(At least 7 semesters registered for credit at 530 level.  May not be audited.) 

 

Music Ensembles: 
MSC 601, 602, 603, 604, or  606 Music Ensembles 1 

(At least 7 semesters registered for credit in a major ensemble – up to 12 credits accepted.) 

 

Piano/Voice Proficiency: 
MSC 510-513 and/or MSC 520 or private lesson is required until piano/voice proficiencies are completed. 

 

Music Education Courses: 
MED 223 Brass Techniques 2 

MED 227 Percussion Techniques 1 

MSC 316 Keyboard Harmony 2 

MED 330 Woodwind Techniques 2 

MED 331 String Techniques 2 

MED 333 Methods and Materials, General Music: Elementary 3 

MED 334 Choral Literature and Methods 3 

MED 335 Instrumental Literature and Methods 3 

MED 337 Music Teaching & Learning I 2 
MSC 345 OR MSC 347 Advanced Instrumental OR Choral Conducting 2 

MSC 416  Orchestration 2 

MED 437 Music Teaching & Learning II 2 

 

Professional Education Courses: 
MED 110 Foundations of Music Education 3 
EDU 240 OR EDU 245 Lang, Cult Div, Academic Achievement Pre-K-8, or 7-12 3 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes & Procedures 3 

SPE 258 Effective Instructional & Behavioral Strategies for Students w/Disabilities 3 

MSC 441 Student Teaching 8 or 4 

MSC 442 Student Teaching 8 or 4 
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CCEERRTTIIFFIICCAATTIIOONN  IINN  PPHHYYSSIICCSS  
 
Physics Courses:     Credits 

PHY 111 & 112 Principles of Physics I and II 8 

PHY 211 Atomic and Nuclear Physics 4 

PHY 311 & 312 Analytical Mechanics I and II 6 

PHY 321 & 322 Electricity and Magnetism I and II 6 

PHY 327 & 328 Experimental Physics I and II 3 

PLUS FOUR (4) ADDITIONAL SEMESTER HOURS IN PHYSICS ABOVE 211 4 

 

Mathematics Courses:    Credits 
MAS 161 & 162  or Calculus I & II  6 

MAS 111, 112, 113, 114 Analysis I & II  10 

MAS 261 Calculus III 3 

MAS 266 Differential Equations 3 

 

Biology Course:    Credits 
BIO 111/113   or  General Biology I 4 

BIO 103 Environmental Science 4 

 
Chemistry Courses:    Credits 
CHM 111 Principles of Chemistry I 3 

CHM 113 Introductory Laboratory I 1 

 

Education Core Courses:  

All Act 354 requirements must be completed at least one semester before student teaching 

 

EDU 110 Foundations of Education 3 

EDU 245 Language, Cultural Diversity and Academic Achievement: Grade 7 – Grade 12 3 

SED 280 Field Practicum 0 

SED 362 Teaching of SCIENCE in Secondary Schools 3 

SED 430 Practicum and Methods I 3 

SED 431 Practicum and Methods II 3 

SED 440 Student Teaching 12 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes and Procedures 3 

SPE 258 Effective Instructional and Behavioral Strategies for Students with Disabilities 3 

 

 Transfer students from other colleges may need to take SPE 258 as well in order to meet ACT 49-2 requirements. 

 A field placement (through SED 431 or SED 280) must be completed in the semester immediately preceding student 
teaching. 

 EDU 245 may be taken with SED 440. 

 A calculated, cumulative GPA of 2.800 is required for student teacher candidacy status and SED 440. 

 Student teacher candidacy status should be attained no later than the end of the fall semester of the junior year. 

 Candidate must complete the Student Teaching Request Form and have the major department chairperson 
complete the Approval for Student Teaching Form. (Both forms will be given to each candidate by the Director of 
Field Experiences.) 

 Candidates taking SED 440 or EDU 240 with SED 440 are “full time” students. 

 SED 362 must be taken before student teaching. 
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CCEERRTTIIFFIICCAATTIIOONN  IINN  SSOOCCIIAALL  SSTTUUDDIIEESS  
Every student wishing to complete their certification in Social Studies, must complete a major. 
Social Studies Courses:  Credits 
HIS 103 The Ancient World: the Dawn of Civilization to the Fall of the Han and Roman Empire 3 

HIS 105 Europe Encounters the World 3 

HIS 125 United States History to 1865 3 

HIS 126 United States History since 1865 3 

HIS 202 Historical Geography 3 

ECN 105 Principles of Economics 3 

PSC 110 American National Government 3 

PSC 210 Comparative Politics 3 

PSC 245 International Relations or INT 100 (Intro to International Studies) 3 

PSC 330 State and Local Government (or Upper Division US PSC) 3 

PSY 112 General Psychology II 3 

PSY 180 Child Development and Education 3 

SOC 110 Introduction to Sociology 3 

SOC 120 Introduction to Anthropology 3 

 
HISTORY (HIS):  In order to complete a History major, secondary education candidates must take seven additional HIS courses.  

Two are methods courses (HIS 250 and HIS 499).  Two electives must be in non-US History; two at the 300 level, and one additional 
elective.  In order to finish in four years, students should take HIS classes that also meet the General Education requirements for 
Foreign Studies, Social Diversity or Disciplinary Perspectives.   

HIS 2XX or 3XX (Non-US History) 3 

HIS 2XX or 3XX (Non-US History) 3 

HIS 2XX or 3XX (General Education Social Diversity Studies) 3 

HIS 2XX or 3XX (General Education Disciplinary Perspective) 3 

HIS 2XX or 3XX (History Elective) 3 

HIS 250 (Historian’s Craft) 3 

HIS 499 (Senior Seminar) 3 

 
POLITICAL SCIENCE (PSC):  In order to complete a PSC major, secondary education candidates must take nine additional PSC 

courses.  Students should take PSC classes that also meet the General Education requirements for Foreign Studies and Disciplinary 
Perspectives.   

PSC 100 (Intro to PSC) 3 

PSC 345 (Political Philosophy) 3 

PSC 370 (Research Methods) 3 

PSC 497, 498 or 499 (Senior Seminar) 3 

Five PSC Electives 15 

Education Core Courses:  

All Act 354 requirements must be completed at least one semester before student teaching 

EDU 110 Foundations of Education 3 

EDU 245 Language, Cultural Diversity and Academic Achievement:  Grade 7 – Grade 12 3 

SED 280 Field Practicum 0 

SED 363 Teaching of Social Studies in Secondary Schools 3 

SED 430 Practicum and Methods I 3 

SED 431 Practicum and Methods II 3 

SED 440 Student Teaching 12 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education Processes and Procedures 3 

SPE 258 Effective Instructional and Behavioral Strategies for Students with Disabilities 3 

 Transfer students from other colleges may need to take SPE 258 as well in order to meet ACT 49-2 requirements. 

 A field placement (through SED 431 or SED 280) must be completed in the semester immediately preceding student teaching. 

 EDU 245 may be taken with SED 440. 

 A calculated, cumulative GPA of 2.800 is required for student teacher candidacy status and SED 440. This does require students 
to score higher on the Praxis exam. 

 Student teacher candidacy status should be attained no later than the end of the fall semester of the junior year. 

 Candidate must complete the Student Teaching Request Form and have the major department chairperson complete the Approval 
for Student Teaching Form. (Both forms will be given to each candidate by the Director of Field Experiences.) 

 Candidates taking SED 440 or EDU 240 with SED 440 are “full time” students. 

 SED 363 must be taken before student teaching. 
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CCEERRTTIIFFIICCAATTIIOONN  IINN  SSPPAANNIISSHH  
 

REQUIRED: 30 CREDITS IN SPANISH ABOVE THE INTERMEDIATE LEVEL CREDITS 
NOTE: The 30 credits in Spanish must include: 

SPA 300 Advanced Conversation 3 

SPA 310 Advanced Grammar and Composition 3 

SPA 340 The Sounds of Spanish 3 

SPA 350 Spanish Culture & Civilization 3 

SPA 360 Latin American Cultures & Civilizations 3 

 
Complete the program by choosing among the following: 

SPA 370 Techniques of Translation and Interpretation 3 

SPA 390 Special Topics (varies, may be taken multiple times) 3 

SPA 410 Spanish Literature of the Middle Ages and Renaissance 3 

SPA 420 Spanish Literature of the Golden Age 3 

SPA 430 Spanish Literature of the 18
th
  and 19

th
 Centuries 3 

SPA 440 Spanish Literature of the 20
th
 and 21

st
 Centuries 3 

SPA 450 Latin American Literature of 20
th
 and 21

st
 Centuries 3 

SPA 460 The Age of Discovery 3 

SPA 490 Special Topics (varies, may be taken multiple times) 3 

SPA 500 Independent Study 3 

 
NOTE:   
 At least 15 credits must be obtained at Lebanon Valley College 
At least 9 credits must be at the 400-level, Writing Process 
 

Education Core Courses:  

All Act 354 requirements must be completed at least one semester before student teaching 

 

EDU 110 Foundations of Education 3 

EDU 245 Language, Cultural Diversity and Academic Achievement:  Grade 7 – Grade 12 3 

SED 280 Field Practicum 0 

SED 365 Teaching of Foreign Language in Secondary Schools 3 

SED 430 Practicum and Methods I 3 

SED 431 Practicum and methods II 3 

SED 440 Student Teaching 12 

SPE 250 Cognitive Development of Diverse Learners 3 

SPE 255 Special Education processes and Procedures 3 

SPE 258 Effective Instructional and Behavioral Strategies for Students with Disabilities 3 

 
 

 Transfer students from other colleges may need to take SPE 258 as well in order to meet ACT 49-2 requirements. 

 A field placement (through SED 431 or SED 280) must be completed in the semester immediately preceding student 
teaching. 

 EDU 245 may be taken with SED 440. 

 A calculated, cumulative GPA of 2.800 is required for student teacher candidacy status and SED 440. 

 Student teacher candidacy status should be attained no later than the end of the fall semester of the junior year. 

 Candidate must complete the Student Teaching Request Form and have the major department chairperson 
complete the Approval for Student Teaching Form. (Both forms will be given to each candidate by the Director of 
Field Experiences.) 

 Candidates taking SED 440 or EDU 240 with SED 440 are “full time” students. 

 SPA 340 and SED 365 must be taken before student teaching. 
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A STATEMENT ABOUT CRIMINAL CONVICTIONS  

from the 

PENNSYLVANIA DEPARTMENT OF EDUCATION  
 

 

 
Colleges and universities that offer teacher preparation programs can have a great influence in addressing 
the serious problem of students who prepare to be teachers but whose criminal record may bar them from 
achieving certification. 
 
The Public School Code and regulations (24 P.S.  11-1109, 12-1204, 12-1205, 12-1209, and 22 Pa. Code, 
49.12) prohibit the issuance of a certificate to applicants who do not possess good moral character, or who 
are addicted to the use of intoxicating liquor or narcotic drugs. A prior criminal conviction is often the basis 
for questioning whether an individual has good moral character. 
 
Summary offenses, convictions that have been annulled, expunged, pardoned, or do not relate to the 
ŀǇǇƭƛŎŀƴǘΩǎ ǎǳƛǘŀōƛƭƛǘȅ ŀǎ ŀ ǘŜŀŎƘŜǊΣ ƻǊ ŀǊǊŜǎǘǎ ǿƘŜǊŜ ǘƘŜǊŜ ƛǎ no conviction, are not a basis for denial of 
certification. However, convictions for misdemeanors and felonies can and have resulted in the denial of 
Pennsylvania teacher certification. 
 
¢ƻƻ Ƴŀƴȅ ƎǊŀŘǳŀǘŜǎ ƻŦ tŜƴƴǎȅƭǾŀƴƛŀΩǎ ǘŜŀŎƘŜǊ ǇǊŜǇŀǊŀǘƛƻƴ ǇǊƻƎǊŀƳǎ ƘŀǾe prior convictions. The offenses 
have varied from minor convictions such as Disturbing the Peace and Retail Theft to the more serious crimes 
of Drug Possession and Use, Assault, Driving Under the Influence, Embezzlement, and Prostitution. 
 
Consumption of alcoholic beverages at a college party could lead to criminal convictions such as Underage 
Drinking, or worse, Driving Under the Influence or Assault. These offenses may very likely prevent 
certification, or, later on, employment as a teacher in Pennsylvania 
 
Michael B. Poliakoff 
Deputy Secretary 
for Postsecondary and Higher Education 
Pennsylvania Department of Education 
Harrisburg, PA 
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FFeeddeerraall  CCrriimmiinnaall  HHiissttoorryy  BBaacckkggrroouunndd  CChheecckkss  rreeqquuiirreedd  bbyy    

AAcctt   111144  ooff  22000066,,  2244  PPSS  11--111111  aass  aammeennddeedd  ((AAcctt   6611  ooff  22000088))  

  
  All applicants for employment with public and private schools including student teachers and independent 
contractors and their employees, but excluding employees who do not have direct contact with students 
must undergo background checks.  
 
As of April 1, 2007, there are three required background checks for ALL applicants:  
     ω State Police Criminal History Record 
     ω Dept of Public Welfare Child Abuse Report  
     ω Federal Criminal History Record Information (CHRI) ς FBI Report* 
*Prior to April 1, 2007, the Federal Criminal History Report was only required in PA for out of state 
applicants.  The CHRI is a result of a fingerprint-based background check. 
 

RREEQQUUIIRREEMMEENNTTSS  
Criminal history reports (results of background checks) shall be no more than one year old at the time of 
employment.  Following is Act 114 of 2006, as amended. 
 
Prospective employees/student teacher candidates/contractors and their employees, hereafter referred 
to collectively as applicant, are to submit with their employment application a State and Federal criminal 
history report (for the Federal Criminal History Report the applicant is to submit their Registration ID if 
fingerprinted on or after December 1, 2008) or a copy of the completed form/request.  Student teacher 
candidates are to submit the criminal history reports to the administrator of the educator preparation 
program prior to participation in any classroom teaching, internship, or clinical or field experience.  
 
Administrators shall require each applicant to produce the original criminal reports prior to employment 
or follow appropriate procedures to employ applicants on a provisional basis.  Provided all conditions listed 
in the Law are met, when the applicant provides a copy of the completed form/request to the administrator 
the administrator may employ applicants on a provisional basis for a single period not to exceed 90 days. 
 
An administrator or other person responsible for employment decisions in a school or other institution 
under this section who willfully fails to comply with the provisions of this section commits a violation of this 
Act and shall be subject to civil penalty.  A civil penalty shall not exceed $2,500.  Procedures that will be 
followed by staff of the School Services Unit when investigating alleged violations of 24 PS 1-111 are 
contained in Basic Education Circular 24 PS 1-111 Violations of Background Checks 
http://www.pde.state.pa.us/k12/cwp/view.asp?A=11&Q=54218 

Pennsylvania law requires that any person with contact with student in a school setting must provide 
evidence of a history clear of any criminal record.  The following document, supplied by PDE, explains the 
required background checks and the procedures that must be followed to complete the checks.  The 
administration of any school has the right to refuse you entry into their building and/or classrooms if you 
cannot provide proof that these checks have been completed when asked for your clearances. 
 
If you have never had these background checks done while a student at LVC, you must complete them as 
soon as possible.  If you had them done while you were a student at another institution, you must have them 
redone for LVC.  Pennsylvania law prohibits LVC from accepting clearances completed at another institution.  
Completed clearances muǎǘ ōŜ ƻƴ ŦƛƭŜ ƛƴ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜ ŀƴŘ ǘƘŜ 9ŘǳŎŀǘƛƻƴ 5ŜǇŀǊǘƳŜƴǘΦ  LŦ ȅƻǳǊ 
clearances are on file, your clearances are complete. 

http://www.pde.state.pa.us/k12/cwp/view.asp?A=11&Q=54218


 28 

 
PROCEDURES FOR OBTAINING THE FEDERAL (FBI) CRIMINAL HISTORY RECORD INFORMATION REPORT 

 Fee:  $36.00 
 Additional fee of $2.00 when the individual requests a paper copy (effective December 1, 2008*) 
 Fee is payable to Cogent Systems. 

  

 
THE FINGERPRINT-BASED BACKGROUND CHECK IS A MULTIPLE-STEP PROCESS, AS FOLLOWS: 

1. The applicant must register prior to going to the fingerprint site.  Walk in service without prior 
registration will not be provided at any fingerprinting location.  Registration is completed online or over the 

phone.  Registration is available online 24 hours/day, seven days per week at www.pa.cogentid.com.  Telephonic 
registration is available at 1-888-439-2486 Monday through Friday, 8am to 6pm EST.  During the registration 
process, all demographic data for the applicant is collected (name, address, SSN, etc.) there is no data entry 
required at the fingerprint collection site. 

 
2.  The applicant will pay a fee of $36.00 for the fingerprint service and to secure the Criminal History Record. An 

additional $2 will be charged when the applicant requests a paper copy*.  Applicants may make their payment 
online www.pa.cogentid.com using a credit card or debit card.  Money orders or cashiers checks payable to Cogent 
Systems will be accepted on site for those applicants who do not have the means to pay electronically.  No cash 
transactions or personal checks are allowed. 

 
*Effective June 15, 2009, the fee for applicants to obtain a paper copy of their CHRI report from Cogent 
Systems will be $2.50.   
 
Cogent Systems has established a billing procedure for these services from an appropriate requesting agency that 
is willing to pay the applicant’s fee.  Billing may only occur after the requesting agency has completed the Cogent 
Systems’ Agency Pay Agreement.  To establish a billing account, visit the website www.pa.cogentid.com and 
download an application.  The billing account must be established prior to sending applicants to the fingerprint site. 

 
3.  The applicant proceeds to the fingerprint site of their choice for fingerprinting.  The location of the fingerprint sites 

and days and hours of operation for each site is posted on Cogent Systems’ website at www.pa.cogentid.com.  The 
location of fingerprint sites may change over time; applicants are encouraged to confirm the site location nearest to 
their location. 

 
4.  At the fingerprint site the Applicant Livescan Operators (ALO) manage the fingerprint collection process. 
 
5.  The fingerprint transaction begins when the ALO reviews the applicant’s qualified State or Federal photo ID before 

processing the applicant’s transaction.  A list of approved ID type may be found on the Cogent Systems’ website at 
www.pa.cogentid.com.  Applicants will not be processed if they cannot produce an acceptable photo ID. 

 
6.  After the identity of the applicant has been established, all ten fingers are scanned to complete the process.  The 

entire fingerprint capture process should take no more than three to five minutes. 
 
7.  Effective December 1, 2008, the applicantôs scanned fingerprints and registration information will be 

electronically transmitted by Cogent System to the FBI.  The electronic transmission is channeled directly 
to the FBI via Cogentôs approved channeling process; the fingerprints are run against the FBI database and 
the report is sent directly from the FBI to Cogent Systems.  Cogent Systems maintains the reports for one 
year from the date of the report on a secure server.  After one year, the reports are destroyed.  Neither PDE 
nor the FBI or Cogent Systems stores an applicants fingerprints.  If an applicant is required to obtain a new 
report, the applicant must be fingerprinted again in order to obtain the report. 

*Effective June 15, 2009, the fee for applicants to obtain a paper copy of their CHRI report from 
Cogent Systems will be $2.50.   

http://www.pa.cogentid.com/
http://www.pa.cogentid.com/
http://www.pa.cogentid.com/
http://www.pa.cogentid.com/
http://www.pa.cogentid.com/
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8.   Administrators of approved school entities are provided access to the secure database to review the official report 
of the applicant online.  In order for the administrator to review the report, the applicant must provide the 
Registration ID with the employment application.  Access to the database is not permitted for independent 
contractors.  Schools should work with their contractors to establish a process for the contractor to provide the 
Registration ID to the school, in order for the school to access the CHRI online.  It is suggested that contractors 
require their employees or prospective employees to request the paper copy and provide that copy the contractor. 

 
9.   The school administrator is required to review the CHRI report and make a determination of the fitness of the 

applicant to work in a position in which they will have contact with children.  In the case of a contractor’s employee, 
the school administrator is to transmit that fitness determination to the contractor.  If the applicant is hired by the 
school or contractor, the school will make a copy of the CHRI for the employee’s file.  The School Administrator is 
prohibited from making a copy of the CHRI for the applicant.  

 
10. Individuals who were fingerprinted prior to December 1, 2008 will receive the Federal Criminal History 

Information (CHRI) Record, in paper form, by mail from the PA Department of Education. 
 

 This Record is printed on standard 8.5” X 11” paper with the Commonwealth Seal imbedded on the paper. This 
document constitutes an official Record.  The applicant presents this document to the school and the 
administrator makes a determination of the fitness of the applicant to work in a position in which they will have 
contact with children. 

 If an applicant presents this Federal Criminal History Record and the Commonwealth Seal is not embedded on 
the paper, it should be considered as invalid and not an official Record.   

 PDE maintains a file of the paper reports for one year from the date of the report.  Reports which are more than 
one year old are destroyed. 

 Neither the FBI nor PDE stores the applicantôs fingerprints.  Applicants who are required to obtain a 
new report must be fingerprinted again in order to obtain the report. 

 Applicants who were fingerprinted prior to December 1, 2008, who did not receive the Criminal History Record 
from PDE, should call (717) 783-3750 or email PDE at dwolfgang@state.pa.us. 

 
The Act allows that Administrators may employ any applicants on a provisional basis for a single period not to exceed 
ninety (90) days, except during a lawful strike proceeding under the provisions of the act of July 23, 1970, known as the 
“Public Employee Relations Act”, provided that all of the following conditions are met: 
 

 The applicant has applied for the information required under subsection (b) and where applicable, under 
subsection (c) or (c.1) and the applicant provides a copy of the appropriate completed request forms to the 
Administrator. 

 The Administrator has no knowledge of information pertaining to the applicant which would disqualify them from 
employment pursuant to subsection (e) 

 The applicant swears or affirms in writing that they are not disqualified from employment pursuant to subsection 
(e) 

 If the information obtained pursuant to subsection (b), (c), or (c1) reveals that the applicant is disqualified from 
employment pursuant to subsection (e), the applicant shall be suspended and subject to termination 
proceedings as provided for by law. 

 The Administrator requires that the applicant not be permitted to work alone with children and that the applicant 
work in the vicinity of a permanent employee. 

 

FINGERPRINT CORRECTIONS AND RESUBMISSIONS 
In circumstances where a classifiable fingerprint record was not or cannot be obtained and immediately upon indication, 
Cogent Systems will take corrective action to re-submit, or re-print the applicant at no cost to the applicant.  This 
corrective action will be completed at the earliest possible time, and when applicable, that is convenient for the 
applicant.  Cogent Systems will contact the applicant directly should this occur.   NOTE: Reprinting can be applied to 
each applicant one time only.  If fingerprinting must take place a third time the applicant must pay the full fee. 
 
If the applicant’s fingerprints are unable to be transmitted electronically by Cogent Systems to the FBI, the applicant will 
be notified that a “name check” process will be instituted.  This is a review of records completed by the FBI.  This 
process takes 4 – 6 weeks.  See further information on the website regarding the Name Check Process. 

mailto:dwolfgang@state.pa.us
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GROUP FINGERPRINTING SUPPORT 
If you have a requirement to fingerprint a large group of applicants (300 college education majors, a contractor’s entire 
staff of 120 employees, 50 bus drivers, etc.) Cogent Systems and the fixed site providers will try to accommodate that 
request.  Some fingerprint service sites have the ability to bring portable equipment to your site.  If you are in need of 
Group Fingerprinting Support, visit www.pa.cogentid.com  Service sites in your area that have mobile equipment will be 
listed.  NOTE: This mobile service requires the visited site to provide broadband internet access and access through 
any firewall.  The sites that offer mobile services can provide you instructions, in advance of their visit, that would allow 
fingerprinting to occur at your site.  You must however, plan ahead.  Requirements for hosting a mobile Livescan 
operation can be found at www.pa.cogentid.com  
 
Please plan ahead to utilize this service.  Do not overwhelm the service by sending large groups of applicants 
to the fixed site locations; plan for their arrival to occur over days and weeks, not over hours.  
 

CONFIDENTIALITY (SECURITY) OF APPLICANT INFORMATION 
On-site access to the Livescan equipment, and the data traveling from the equipment, is comprehensively secured and 
regulated by both Cogent Systems and the regulations governing the use of that data. 
 

The Computer System - The system is housed within a secured network that is protected by firewall devices 

configured explicitly to allow only permissible protocols and traffic.  Cogent Systems ensures that all devices procured 
under this process continue to adhere to the Commonwealth’s Security requirements.  Systems are configured to 
provide a point of defense with controlled access from both inside and outside the network. Livescan systems are 
configured to support logging and audit capability; the Livescan solution will support 128 bit encryption. 

 

INQUIRIES 
Information regarding process, policy, and fingerprinting locations may be found at www.pa.cogentid.com 
 
Fingerprint Services Sites should contact Blake Godard at bgodard@cogentsystems.com 
 
Fingerprint applicants should contact Denise Wolfgang at (717) 783-3750 or dwolfgang@state.pa.us 

http://www.pa.cogentid.com/
http://www.pa.cogentid.com/
http://www.pa.cogentid.com/
mailto:bgodard@cogentsystems.com
mailto:dwolfgang@state.pa.us
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AAcctt  3344  BBaacckkggrroouunndd  CChheecckkss  
 

Required by Act 34 of 1985 and Act 114 of 2006, as amended, for all prospective employees of 
public schools, private schools and their contractors’ employees who will work in direct contact with 
children.  Also required for “student teacher candidates”.  This is one of three required background 
checks or clearances. 
 
To be provided by the applicant and reviewed by the school (or higher education administrator) prior 
to the applicant working in a position in which he will have direct contact with children. 
 
Criminal history reports shall be no more than one (1) year old at the time of employment.  
 
See Act 114 of 2006 for further detailed information on PA background check requirements. 
 

FFoolllloowwiinngg  aarree  pprroocceedduurreess  ffoorr  oobbttaaiinniinngg  tthhee  PPAA  SSttaattee  PPoolliiccee  bbaacckkggrroouunndd  cclleeaarraannccee..    
¶Fee:  $10.00 payable to Commonwealth of Pennsylvania  
 
http://www.portal.state.pa.us/portal/server.pt?open=512&objID=4451&&PageID=458621&level=2&css=L2&mode=2 
 

  

EELLEECCTTRROONNIICC  SSUUBBMMIISSSSIIOONN  ïï  PPAATTCCHH  

  
The Pennsylvania State Police established a web-based computer application called “Pennsylvania 
Access to Criminal History” or PATCH.  Using this system, a requestor can apply for a criminal 
background check on an individual basis.  
 
The information provided by the requestor will be checked against the criminal history database 
maintained by the Pennsylvania State Police Central Repository.  If the subject’s information does 
not hit on any information in the database, the requestor will receive the results instantly over the 
Internet and the requestor can print out the “No Record” certificate.  Eighty percent of the time, “No 
Record” certificates are returned immediately through the Internet to the requestor.If the subject’s 
information hits on something in the database, the requestor receives an immediate “Request Under 
Review” response. 
 
A “Request Under Review” response does not necessarily mean that the individual has a record; it 
does indicate the information is being manually reviewed.  After review, the status will be updated to 
“No Record” or “Record”.  The requestor should check the PATCH website periodically for an 
updated status of their request.  For all “No Record” responses, the certificate must be printed out at 
the requestor’s computer.  All “Record” responses will be mailed to the requestor at the address 
provided by the requestor.  It may take up to two weeks for the status to be updated from a 
“Request Under Review” to a “No Record” or “Record”. 
 
PATCH accepts both Registered and Non-Registered Users. 
 
REGISTERED USERS:  Companies, agencies, or offices that routinely have a need to make 
criminal record checks.  The company, agency, or office logs onto https://epatch.state.pa.us and 
then completes and submits the registration form. 
 
NON-REGISTERED USERS:  Individuals are considered non-registered users.  They will not be 
accepted as registered users.  Companies, agencies, or offices can also use the system as a non-
registered user if they so desire.  Non-registered users log onto https://epatch.state.pa.us and select 
“Submit a New Record Check” under credit card users.  The non-registered user can submit up to 
ten record checks during one session.  

http://www.portal.state.pa.us/portal/server.pt?open=512&objID=4451&&PageID=458621&level=2&css=L2&mode=2
https://epatch.state.pa.us/
https://epatch.state.pa.us/
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VALIDATING CRIMINAL HISTORY RESULTS:  The information on a “No Record” or “Record” 
certificate form can be validated by accessing the PATCH Record Check Status screen 
https://epatch.state.pa.us/RCStatusSearch.jsp and submitting a search request. 
 
 
 

SSUUBBMMIISSSSIIOONN  OOFF  RREEQQUUEESSTT  OONN  PPAAPPEERR  VVIIAA  UUSS  MMAAIILL  

  
Applicants may also use Form SP4-164, Pennsylvania State Police Request for Criminal Record Check.    
 
http://www.portal.state.pa.us/portal/server.pt?open=512&objID=4451&&PageID=458621&level=2&css=L2&mode=2 
 

 

 Applicant must secure Form SP4-164 from the schools, Pennsylvania State Police Barracks or 
from the Pennsylvania State Police web site: www.psp.state.pa.us.  
 

 Send the REQUEST FOR CRIMINAL RECORD CHECK with payment to the following address:  

Pennsylvania State Police Central Repository-164, 1800 Elmerton Avenue, Harrisburg, PA   17110-
9758 For status of the Criminal Record Check, call (717) 783-9144. 
 
 
 
Contact: 
School Services Unit 
Denise Wolfgang, Coordinator 
School Services Unit 
email:  dwolfgang@state.pa.us    
Telephone:  717.783.3750       
TTY:  717.783.8445 

https://epatch.state.pa.us/RCStatusSearch.jsp
http://www.portal.state.pa.us/portal/server.pt?open=512&objID=4451&&PageID=458621&level=2&css=L2&mode=2
http://www.psp.state.pa.us/
mailto:dwolfgang@state.pa.us
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AAcctt  115511  ((CChhiilldd  AAbbuussee))  BBaacckkggrroouunndd  CChheecckkss  
 

Required by Act 151 and by Act 114 of 2006, as amended, for all prospective employees of public 
schools, private schools and their contractors’ employees who will work in direct contact with 
children.  Also required for “student teacher candidates”.  This is one of three required background 
checks or clearances. 
 
To be provided by the applicant and reviewed by the school (or higher education administrator) prior 
to the applicant working in a position in which he will have direct contact with children. 
 
Child Abuse reports shall be no more than one (1) year old at the time of employment. 
 
See Act 114 of 2006 for further detailed information on PA background check requirements. 
 

FFoolllloowwiinngg  aarree  pprroocceedduurreess  ffoorr  oobbttaaiinniinngg  tthhee  PPAA  DDeeppaarrttmmeenntt  ooff  PPuubblliicc  WWeellffaarree  CChhiilldd  AAbbuussee  

HHiissttoorryy  CClleeaarraannccee. 
 
You may obtain forms from schools or the Department of Public Welfare website at: 
http://www.dpw.state.pa.us/PartnersProviders/ChildWelfare/003671038.htm 
  
You may not submit this request on line.  You must download the application, print it, 
complete the form and submit the form with your payment, by U.S. mail. Enclose a $10.00 money 
order for each application. No cash or personal checks accepted. Agency or business checks are 
acceptable. 
 
Clearance results will be mailed within 14 days from the date that the clearance is received. There 
will be no replacements after 90 days. 
 
Indicate SCHOOL as the "Purpose of Clearance" $10.00 fee. 
 
For status of a request, please call the Department of Public Welfare, Childline and Abuse Registry 
at (717) 783-6211. 
 
School Services Unit 
Denise Wolfgang, Coordinator 
School Services Unit 
email:  dwolfgang@state.pa.us    
Telephone:  717.783.3750 
TTY:  717.783.8445 

http://www.dpw.state.pa.us/PartnersProviders/ChildWelfare/003671038.htm
mailto:dwolfgang@state.pa.us
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PPeennnnssyyllvvaanniiaa  CCooddee  ooff  PPrrooffeessssiioonnaall  PPrraaccttiiccee  aanndd  CCoonndduucctt  ffoorr  EEdduuccaattoorrss  
 

Practices 
Professional practices are behaviors and attitudes that are based on a set of values that the 
professional education community believes and accepts.  These values are evidence by the 
professional educator’s conduct toward students and colleagues, and the educator’s employer and 
community.  When teacher candidates become professional educators in this Commonwealth they 
are expected to abide by the following:  
 

1. Professional educator shall abide by the Public School Code of 1949 and other school laws 
of the Commonwealth. 

2. Professional educators shall be prepared, and legally certified, in their areas of assignment.  
Educators may not be assigned or willingly accept assignments they are not certified to fulfill.  
Educators may be assigned to or accept assignments outside their certification area on a 
temporary, short-term, emergency basis.  Examples: a teacher certified in English, filling in a 
class period for a physical education teacher who has that day become ill; a substitute 
teacher certified in Elementary Education employed as a librarian for several days until the 
district can locate and employ in permanent substitute teacher certified in Library Science.   

3. Professional educators shall maintain high level of competence throughout their careers.   
4. Professional educators shall exhibit consistent and equitable treatment of students, fellow 

educators and parents.  They shall respect the civil rights of all and not discriminate on the 
basis of race, national or ethnic origin, culture, religion, sex or sexual orientation, marital 
status, age, political beliefs, socioeconomic status, disabling condition or vocational interest.  
This list of bases for discrimination is not all inclusive.   

5. Professional educator shall accept the value of diversity in educational practice.  Diversity 
requires educators to have a range of methodologies and to request the necessary tools for 
effective teaching and learning. 

6. Professional educators shall impart to their students principles of good citizenship and 
societal responsibility.   

7. Professional educators shall exhibit acceptable and professional language and 
communication skills.  Their verbal and written communications with parents, students and 
staff shall reflect sensitivity to the fundamental human rights of dignity, privacy and respect.   

8. Professional educators shall be open-minded, knowledgeable and use appropriate judgment 
and communication skills when responding to an issue within the educational environment. 

9. Professional educators shall keep in confidence information obtained in confidence in the 
course of professional service unless required to be disclosed by law or by clear and 
compelling professional necessity as determined by the professional educator  

10. Professional educators shall exert a reasonable effort to protect the student from conditions 
which interfere with learning or harmful to the student’s health and safety.  

 
Conduct 
Individual professional conduct reflects upon the practice, values, integrity and reputation of the 
profession.   Violation of §§235.6–235.11 may constitute an independent basis for private or public 
reprimand, and may be used as supporting evidence in cases of certification suspension and 
revocation.   
 
Legal Obligations 

A. The professional educators may not engage in conduct prohibited by the act of December 
12, 1973, known as Teacher Certification Law.   

B. The professional educator may not engage in conduct prohibited by:  
a. the Public School Code of 1949 and other laws relating to the school or the education 

of children.   
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b. the applicable laws of the Commonwealth establishing ethics of public officials and 
public employees, including the Act of October 4, 1978 known as the Public Official 
and Employee Ethics Law. 

C. Violation of subsection (b) shall have been found to exist by an agency of proper jurisdiction 
to be considered an independent basis for discipline. 

 
Certification  
The professional educator may not: 

1. Accept employment, when not properly certified, in a position for which certification is 
required.   

2. Assist entry into or continuance in the education profession of an unqualified person.   
3. Employ, or recommend for employment, a person who is not certified appropriately for the 

position.   
 
Civil Rights 
The professional educator may not: 

1. Discriminate on the basis of race, national or ethnic origin, culture, religion, sex or sexual 
orientation, material status, age, political beliefs, socioeconomic status, disabling condition or 
vocational interests against a student or fellow professional.  This list of bases of 
discrimination is not all-inclusive.  This discrimination shall be found to exist by an agency of 
proper jurisdiction to be considered an independent basis for discipline.  

2. Interfere with a student’s or colleague’s exercise of political and civil rights and 
responsibilities.   

 
Improper Personal or Financial Gain  
The professional educator may not: 

1. Accepted gratuities, gifts or favors that might impair or appear to impair professional 
judgment. 

2. Exploit a professional relationship for personal gain or advantage.   
 

RReellaattiioonnsshhiippss  wwiitthh  SSttuuddeennttss    
The professional educator may not:  

1. Knowingly and intentionally distort or misrepresent evaluations of students. 
2. Knowingly and intentionally misrepresent subject matter or curriculum.   
3. Sexually harass or engage in sexual relationships with students.   
4. Knowingly and intentionally withhold evidence from the proper authorities about a violation of 

the legal obligations as defined within this section.   
 

PPrrooffeessssiioonnaall  RReellaattiioonnsshhiippss  
The professional educator may not: 

1. Knowingly and intentionally deny or impede a colleague in the exercise or enjoyment of a 
professional right or privilege in being in educator. 

2. Knowingly and intentionally distort evaluations of colleagues. 
3. Sexually harass a fellow employee. 
4. Use coercive means or promise special treatment to influence professional decisions of 

colleagues. 
5. Threaten, coerce or discriminate against a colleague who in good faith reports or discloses to 

a governing agency actual or suspected violation of law, agency regulations or standards.   
 
The Code of Professional Practice and Conduct of Educators can be found at 22 Pa Code §§235.1–235.11.   
 
All questions should be directed to the Professional Standards and Practices Commission at (717) 787-6576. 
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CCOODDEE  OOFF  EETTHHIICCSS  

OOFF  

TTHHEE  CCOOUUNNCCIILL  FFOORR  EEXXCCEEPPTTIIOONNAALL  CCHHIILLDDRREENN  

 

 
I. Special education professionals are committed to developing the highest education and 

quality of life potential of exceptional individuals. 
 

II. Special education professionals promote and maintain a high level of competence and 
integrity in practicing their profession. 
 

III. Special education professionals engage in professional activities which benefit exceptional 
individuals, their families, other colleagues, students, or research subjects. 
 

IV. Special education professionals exercise objective professional judgment in the practice of 
their profession. 
 

V. Special education professionals strive to advance their knowledge and skills regarding the 
education of exceptional individuals. 
 

VI. Special education professionals work within the standards and policies of the profession. 
 

VII. Special education professionals seek to uphold and improve where necessary the laws, 
regulations, and policies governing the delivery of special education and related services. 
 

VIII. Special education professionals do not condone or participate in unethical or illegal acts, nor 
violate professional standards adopted by the Delegate Assembly of CEC. 

We declare the following principles to be the Code of Ethics for educators of exceptional 
persons. Members of the special education professionals are responsible for upholding 
and advancing these principles. Members of the Council for Exceptional Children agree 
to judge them in accordance with the spirit and provisions of this Code. 
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AACCAADDEEMMIICC  HHOONNEESSTTYY  

 

Cheating and plagiarism are acts of academic dishonesty. Cheating is an act that deceives or 
defrauds. It includes, but is not limited to, looking at another’s exam or quiz, using unauthorized 
materials during an exam or quiz, colluding on assignments without the permission or knowledge of 
the instructor, and furnishing false information for the purpose of receiving special consideration, 
such as postponement of an exam, essay, quiz, or deadline of an oral presentation. 
 
Plagiarism is the act of submitting as one’s own, the work (the words, ideas, images, or 
compositions) of another person or persons without accurate attribution. Plagiarism can manifest 
itself in various ways: it can arise from sloppy, inaccurate note-taking; it can emerge as the 
incomplete or incompetent citation of resources; it can take the form of the wholesale submission of 
other people’s work as one’s own, whether from an online, oral or printed source.  The seriousness 
of an instance of plagiarism – its moral character as an act of academic dishonesty – normally 
depends upon the extent to which a student intends to deceive and mislead the reader as to the 
authorship of the work in question. Initially, the instructor will make this determination. 
 
Once academically dishonest work has been submitted, the instructor shall report the suspected 
incidence to the associate dean of the faculty. At the moment the work has been submitted, the 
student involved forfeits the right to withdraw from the course or to change his or her course status 
in any way. The College’s expectations and the measures it will apply to support and enforce those 
expectations are outlined below. 
 
For the first offense of academic dishonesty, the faculty member has the option of implementing 
whatever grade-related penalty he or she deems appropriate, up to and including failure in the 
course. The associate dean of the faculty shall send the student a letter of warning, explaining the 
policy regarding further offenses and the appeal process. 
 
For the second formally established offense of academic dishonesty, failure in the course is 
mandatory; the associate dean of the faculty shall so inform the faculty member(s) involved. 
Additionally, the associate dean of the faculty has the authority to take further action against the 
student, up to and including expulsion from the College. 
 
For the third formally established offense of academic dishonest, failure in the course and expulsion 
from the College are mandatory.  
 
The associate dean of the faculty has the authority to determine whether actions or reasonable 
suspicions of actions by a student constitute “offenses of academic dishonesty” as described above. 

Lebanon Valley College expects its students to uphold the principles of academic honesty. 
Violations of these principles will not be tolerated. Students shall neither hinder nor unfairly assist 
the efforts of other students to complete their work. All individual work that a student produces 
and submits as a course assignment must be the student’s own. 
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Information related to offenses of academic dishonesty must be passed by the faculty member to 
the associate dean of the faculty who shall retain the information for as long as the student involved 
is enrolled at the College. Information and evidence concerning academic dishonesty are the 
property of the College. Once the student has graduated from the College, the associate dean of 
the faculty will destroy these records. 
 
All actions against a student for academic dishonesty may be appealed by the student being 
accused. A written appeal must be presented to the associate dean of the faculty no later than the 
official date that mid-term grades are due the semester following the semester in which the action 
was taken against the student. The dean of the faculty will serve as final arbiter.  
(pp. 18-19, 2009 – 2010 Lebanon Valley College Catalog) 
 
Lebanon Valley College’s Education Department and its students are legally bound by the 
Pennsylvania Department of Education’s Code of Ethics. Academic dishonesty is in direct violation 
of the Pennsylvania Department of Education’s Code of Ethics. As a consequence of the state’s 
Code of Ethics in addition to the College’s Academic Honesty Policy, the College’s Education 
Department may: 
 

 Refuse to write letters of recommendation 

 Refuse to allow a student to student teach 

 Refuse to authorize teacher certification 
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Praxis Test Requirements by Certification Area 
Website:  www.ets.org/praxis 

  

  

      
      
  

PPrraaxxiiss  II  CCoorree  BBaatt tteerryy  TTeessttss  TToo  BBee  TTaakkeenn  BByy  AAllll  CCaannddiiddaatteess  
NNOOTTEE::    The Praxis I (PPSTs) Basic Skills testing requirements can now be met through one of two methods:   

1. The traditional method in which individual qualifying scores are achieved as noted below OR 
2. A NEW method in which a composite/summary test score totaling 521 is achieved, with minimum 

scores of 170 in Math and Writing and 169 in Reading being met. 
  

 

Core Battery  Test Code       Qualifying Score  
PPST:  Reading   10710        172 
PPST:  Writing   20720        173 
PPST:  Mathematics    10730   Calculators Prohibited    173 

  
PPrraaxxiiss  IIII  SSppeecciiaallttyy  AArreeaa  TTeessttss  ffoorr  LLeebbaannoonn  VVaalllleeyy  CCoolllleeggee  

TTeeaacchheerr  CCeerrtt iiff iiccaatt iioonn  PPrrooggrraammss  
             3.0 GPA       2.8 GPA 
Certification Area Test Code  Test Title    Qualifying Score Qualifying Score 

*Art    10133  Art: Content Knowledge   161   166 
Biology    20235  Biology: Content Knowledge  147   152 
Chemistry   20245  Chemistry: Content Knowledge  154   161 
Citizenship Education  10087  Citizenship Education:    148   153 
         Content Knowledge    
*Elementary Education  10011  Elementary Education: Curriculum, 168   175 
          Instruction and Assessment 
English    10041  English Language, Literature and 160   165 
          Composition: Content Knowledge 
*French   20173  French: Content Knowledge  170   174 
*German   20181  German: Content Knowledge  165   170 
Mathematics   10061  Mathematics: Content Knowledge 136   144 
*Music    10113  Music: Content Knowledge  158   163 
Physics    10265  Physics: Content Knowledge  140   146 
Social Studies   10081  Social Studies: Content Knowledge 157   162 
*Spanish   10191  Spanish: Content Knowledge  166   171 
Special Education  20353  Education of Exceptional Students: 136   143 
          Core Content Knowledge 

** RReeqquuiirreedd  ooff  AALLLL    2200551111    FFuunnddaammeennttaall  SSuubbjjeecctt   CCoonntteenntt     115500      115555  

          KK--66  aanndd  KK--1122  ccaannddiiddaatteess            KKnnoowwlleeddggee  
The Middle Level certifications can only be added to an existing certificate;  
One of the following is necessary in order ǘƻ ōŜ άƘƛƎƘƭȅ ǉǳŀƭƛŦƛŜŘέ ǘƻ ǘŜŀŎƘ ƛƴ ǘƘŜ aƛŘŘƭŜ {ŎƘƻƻƭ: 
Middle Level English  10049  Middle School English Language Arts 163   170 
Middle level Mathematics 20069  Middle School Mathematics  151   158 
Middle Level Science  10439  Middle School Science   144   150 
Middle Level Social Studies  20089  Middle School Social Studies  152   158 

Revised 11-9-09 

The PPSTs may now be taken on-line at participating Sylvan Testing Centers. 

Lebanon Valley College     Dr. Donald E. Kline 
Annville PA  17003      Chairperson, Education Department 

LVC Score Recipient Code ς 2364     (717) 867-6309 

PDE Score Recipient Code ς 8033     kline@lvc.edu 
 

 



 40 

 

 

 

 

 

 

 

 

 
 
 
 
 

Department of Teacher Education 
Lebanon Valley College 
Annville, Pennsylvania 


